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MINISTRY OF ECONOMIC GROWTH AND INFRASTRUCTURE DEVELOPMENT

JOB OPPORTUNITY

Applications are being invited from suitably qualified persons to fill the not- vacant post of Driver (LMO/DR 1) in the Facilities and Property Management Branch – Corporate Services Division, salary range $22,720 - $30,556 per week and any allowance(s) attached to the post.


Job Purpose

To support the Ministry’s operations through the provision of driving services for the transportation of the Ministry’s mail, supplies and personnel.
Key Responsibilities:
· Prepares individual work plan in alignment with the Sections’ Operational Plan.
· Maintain driving schedule with daily assignments and liaises with Ministry’s Departments and Personnel to ensure execution of driving tasks.
· Monitors the motor vehicle maintenance schedule and ensures proper upkeep through periodic servicing and maintenance.
· Liaises with the Transport and Security Manager and monitors to ensure appropriate registration, licencing, insurance, fitness and safety of the motor vehicle.
· Ensures the vehicle is equipped with appropriate accessories and tools.
· Collects and delivers correspondence and parcels for the Ministry, implementing appropriate recording systems for accountability, including registered mail and valuables.
· Transports Ministry personnel/s.
· Monitors the safety of personnel/s, mail, supplies and valuables during transit.
· Ensures regular cleaning of motor vehicle and that it is appropriate for passenger travel.
Other Responsibilities
· Performs other related duties as assigned from time to time.
Required Knowledge, Skills and Competencies

Core
· Good communication skills
· Excellent interpersonal skills
· Reliable and dependable
Technical
· Driving experience with the government service or an established organization
· Background in auto-mechanics
· Exposure to the general operational procedures of central government
Minimum Required Education and Experience 
· Holder of a General Driver’s License
· Possesses the DAMS certification (certification for drivers in central government)
· Auto-mechanics training is advantageous
· Three (3) years working experience
Applications accompanied by résumés should be submitted no later than May 26, 2026, to:

Senior Director, Human Resource Management and Development
Ministry of Economic Growth and Infrastructure Development
7th Floor, The Towers
25 Dominica Drive
Kingston 5

Email: human.resources@megid.gov.jm

Please note that only shortlisted applicants will be contacted.
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